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“My Kirchentag” Online Registration – how to register a group

Registration – Overview

I. Create a “My Kirchentag” account

II. Register Group: TN123456*   *example registration number

1. Main applicant – Yourself

2. Person 1 – Group Member 1

3. Person 2 – Group Member 2

4. Person 3 – Group Member 3 #

Please follow the same directions to register all of your group members. To
read the online registration steps in detail, please continue to page 2.

Using the Overview website
(http://www.kirchentag.de/no_cache/english/my_kirchentag/overview.html), you can see all the
group registration forms that you have submitted (A) or are still in the process of completing (B).
You can make changes to any of your group registration forms by clicking edit (C). You can also
entirely delete a group registration form by selecting cancel (D). See screen shot.
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Registration – Steps in Detail

I. Create a “My Kirchentag” account.
1. Go to: http://www.kirchentag.de/no_cache/english/my_kirchentag/sign_up.html

and create a “My Kirchentag” account.  Please only make one account. The screen
shot below shows what the online form looks like.
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2. After you have created your account, you will receive an email asking you to verify
your account. Please click on the link provided in the email and then you will be
able to begin your registration.

II. Register Group
1. Main applicant- Yourself

a. Fill in each necessary field under
i. Main Applicant

ii. Pass and Accommodation
iii. Additional Details

b. Click Save person/pass

2. Person 1 –Group Member 1
a. Click on Add Person (see screen shot)
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b. Register Group Member 1. Please make sure to fill in each necessary field
under:

i. Pass and Accommodation
ii. Name

iii. Address
iv. Additional Details

c.  Click Save person/pass

3. Additional Group Members – After you have finished registering your Group
Member 1, your registration form will look similar to the screen shot below. You
should then follow steps II- 2a, 2b and 2c to register the rest the group members
one at a time. Once you have finished registering Group 1 members, please move
on to step 4.
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4. Complete Registration- after you have finished registering all your group members,
your registration form will look similar to the screen shot below.

a. Scroll down and click on Save and continue
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b. Fill in each necessary field under:
i. Special request

ii. Statistical details
c.  Click Continue to summary
d.  Look over the form one more time. If you see an error you can go back

and edit your additional group member’s details, passes and
accommodation by clicking on people up at the top (see screen shot).

e. Read the Confirm registration statement and check the box, meaning that
you understand.

f. Click confirm registration.
g. Check your email. You should have received an email with a PDF of your

invoice.


